(date)

M_.

Subject:  Consultant Engineering Pre-qualification Form 

          (DOT-CS-100 revised October 1991)

Dear M_.          :

          In an effort to maintain a list of currently pre-qualified engineering firms (those pre-qualified within the last two years), we are forwarding the necessary forms and information pursuant to the evaluation of your firm for possible consultant work with this office.  Enclosed are two (2) copies of our Form DOT-CS-100.  Please return one (1) completed copy of this form with an organizational chart of your firm attached. You may submit any other available information (company brochures, etc.) to this office so that we may have on file the most current information pertaining to your firm's expertise and qualifications.  Please do not

perforate the DOT-CS-100 Form or bind it with other materials.  (We do not accept the Standard Forms 254 and 255.)

          It is very important that we receive your financial data in the proper detail.  Current assets and current liabilities must be clearly available, but we must have a signed balance sheet.)  Carefully note page 14 of our form.  It is preferred that your financial statement be prepared and endorsed by a Certified Public Accountant as a separate and fully detailed Financial Report based on audited information.  If this is not possible, please use page 14 of our form to present your financial statement (signed by an officer of your firm) to insure we will receive

all the data we need.  Your submittal should reflect your latest audit period.  While we cannot guarantee complete confidentiality (see TCA 10-7-406), the information supplied will be used by this division for evaluation purposes only and will be handled with discretion.

          Please duplicate, staple together separately from the DOT-CS-100 Form and submit:   page 1 of the Form (containing your home office address), page 6 (containing your total number of employees), page 14 (your balance sheet or CPA Financial Report) and your organizational chart.

          Upon our receipt of the aforementioned materials, we shall evaluate your firm for possible inclusion in our list of pre-qualified firms.  The results of the Department's evaluation will be returned for your files and information.

If all aspects of the pre-qualification review are favorable, your firm will then become part of our list of pre-qualified firms for a two-year period.  Of course, only currently pre-qualified firms will be selected for future projects.

M_.

(date)

Page Two

          All future projects will appear on our Internet web site the day after it is advertised in the Sunday edition of the following Tennessee newspapers:

                          Knoxville News - Sentinel

                          Chattanooga News - Free Press

                          Nashville Tennessean

                          Jackson Sun

                          Memphis Commercial Appeal

                          Kingsport Times

          If your firm wishes to be considered for an advertised project, please send a letter of interest to this office.  Upon receipt of this letter, the Department will examine the current statements of qualifications and performance data contained in your DOT-CS-100 Form. All letters of interest (Send one for each project.) must be received by this office on or before the time and date noted in the newspaper announcement.

          The above examination will determine whether your firm will be invited by letter to submit the Department's project questionnaire DOT-CS-200 on the particular advertised project.  A blank copy of Form DOT-CS-200 will accompany the letter of invitation.  You must complete a copy of this form on each project for which you wish to submit a proposal.

          In no way should the forwarding of the enclosed forms be construed as an assurance of a future agreement between our agencies, but merely initiates the Department's evaluation process for possible inclusion of your firm in our selection procedures.

          Should you have any questions in this regard, please contact this office.

                                    Very truly yours,

                                    Jeff Jones

                                    Civil Engineering Director

                                    Design Division

                                    Suite 1300, James K. Polk Bldg.

                                    Nashville, TN  37243-0348

    





jjones@mail.state.tn.us

                                    www.tdot.state.tn.us
    JJ/rb

    Attachments

    cc:  Mr. Randell Bracey

 


SAMPLE    FORM LETTER





IF YOU HAVE ANY QUESTIONS ON TDOT PRE-QUALIFICATION, CONTACT RANDELL BRACEY AT (615) 741-7801 OR BY E-MAIL ADDRESS: rbracey@mail.state.tn.us.











