
Adding the Plan Phase Stamp Watermark to the PDF Plan Set 
Although this is a valid workflow, a new tool was introduced for use in MicroStation with 
the Cadd update of December 2013 which would be faster than this method when 
considered over the life of a given project. The Place Plan Phase Stamps in Files tool 
will place for the first time, replace or simply remove plan phase stamps in multiple files 
at one time. It is fast and makes replacing stamps for various phases of the project a 
very simple process. It can be accessed from the TDOT drop down menu or from 
Geopak’s D&C Manager at Drafting Standards > Sheets> Stamps in Files. A complete 
workflow for this tool is provided in the documentation file TDOT Roadway Design 
Division Programs.pdf.  

Since Adobe Acrobat is used in this process, at some points in the procedure you will 
not be able to scroll through this PDF document.   

1. Once the PDF of the plan set is created, in 
Adobe Acrobat navigate to 
Document>Watermark>Add. 

 

2. The Add Watermark dialog box will open.  In 
the Source section, click on File.  Select the 
Browse button and navigate to the location 
of the plan phase stamps at 
C:\Users\Public\MicroStation 
Standards\image.  Select the appropriate 
stamp for the project.   

  

http://www.tdot.state.tn.us/Chief_Engineer/assistant_engineer_design/design/v8/TDOTRoadwayDesignDivisionPrograms.pdf
http://www.tdot.state.tn.us/Chief_Engineer/assistant_engineer_design/design/v8/TDOTRoadwayDesignDivisionPrograms.pdf


3. In the Preview window, you will notice that your image is large.  For 34” X 22” plans 
set the Absolute Scale to 14% under Source.  This scale may be changed for other 
document sizes so that the stamp to appears correctly on your plans.   

4. In order to place the stamp above the signature block, values in the Position 
section, will need to be changed.  The values used for this 34” X 22” plan set 
example are 1.0 for the Vertical Distance and 13.9 for the Horizontal Distance.  
These values can be adjusted as well if there is not enough room above the 
signature blocks for the phase stamp. 

 



5. In the upper right corner, click on the Page Range Options.  To put the phase 
stamp on the Title Sheet above the signature block, select Pages from and change 
it to 1 to 1.  Click OK. 

 

6. Once you get your settings the way you like, you can choose Save Settings at the 
top of the dialog box.  Name the current setting so that you can use it for future 
projects.  Click OK after you have entered a name.  

 



7. Click OK on the Add Watermark dialog.  The phase stamp should now appear as a 
watermark on the title sheet. 

 

8. To place the phase stamp on the remaining sheets in the project, you will need to 
add another watermark.  Go to Document>Watermark>Add.  You will get the 
following window.  Click on Add New. 

 



9. To place the phase stamp above the description block on the remaining sheets, 
select Pages from and change it to start at page 2. Click OK 

 

10. Follow the steps 2 through 4 above to place the watermarks on the remaining 
sheets.  In the Position section of the watermark dialog, change the Vertical 
Distance to -2.5 and the Horizontal Distance to 15 for 34” X 22” plan sets to get 
the location to be above the description block.  Under Preview, scroll through the 
pages in the range specified to check the placement location on other sheets.  

 



11. Save Settings.  Then click OK.  The phase stamp should now appear on the pages 
you selected. 

 

12. The location of watermarks that you placed can be adjusted by selecting 
Document>Watermark>Update.   

 

13. If you saved the settings, then choose the appropriate setting.  Set the page range 
you wish to adjust. Then you can modify the vertical and horizontal distance to 
reposition the watermark on your sheet(s).  You may have to re-select the source file 
for the watermark or reset the scale depending on which version of Adobe Acrobat 
you are using.  Then click OK.  The phase stamp should now be relocated. 



Revisions 
June 2011 – Updated screen captures to show the engineer seal box and changed 
the example page size to 34” x 22”.   
February 2013 – Revised standard file path for image file access to reflect Windows 
7 application.   
December 2013 – Added paragraph at beginning concerning the use of the Place 
Plan Phase Stamps in Files tool instead of this workflow.   
 


